
1
Click on the setup menu.

2
Click on the configuration 
icon.

3
Click on the sales setup 
menu.

4
Click on the sundry 
income icon.

5
Click new.

6
Type in ‘green fee’ and 
click done.

7
Select date surcharge 
from the sundry type list.

8
Select fixed amount 
surcharge and enter $2.

9
Make sure that only 
services is ticked.

10
Tick all the days of the 
week.

11
Click save.

HOW TO SET UP A GREEN FEE
Boost your salon’s sustainability by setting up a green fee, which will automatically charge your clients a tiny portion of their service to go towards eco-friendly waste 
management. Follow the simple steps below to help reduce your salon’s impact on the environment and start working towards a cleaner, greener future - remember, every 
little bit counts!
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