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ABOUT THIS DOCUMENT

The price change feature helps you save time by 
allowing you to bulk edit your product prices. You 
can apply the price change to a particular line, 
company, supplier, or even your entire product 
list. This enables you to update your buy or sell 
prices in just a few clicks of a button.

All you have to do is choose how your new prices 
will be calculated, then enter the amount or 
percentage. For example, you could increase the 
sell price of a particular line by 10%. You can also 
decrease your prices, by simply adding a minus 
sign in front of the amount or percentage.
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1
Click on the stock menu.

2
Click on the products icon.

3
Right click on the item you 
want to change prices for. 
This could be a product, 
line, company, supplier, or 
your entire product list.

A
If you want to apply the 
price change to all of your 
products, right click on 
business.

4
Select either change buy 
price or change sell price.

5
Select the desired price 
change method from the 
drop-down list.

6
Enter the relevant amount 
or percentage. If you want 
to decrease the price, 
enter a minus sign before 
the number.

B
Click edit if you want to 
enter the numbers using 
an on-screen keypad.
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7
Tick this box if you want 
your new prices to be 
rounded to the nearest 5 
cents.

8
Click done.

9
A window will appear 
letting you know how 
many products will be 
included in the price 
change. Click yes to 
continue.
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